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Modifying The Priority In The Calendar Task List
WinSales Version: All
Revision Date: 7/2/02
Support Document: sup168
Problem: In the WINSALES calendar on the TASK tab how can I set the Priority of my tasks?
Solution: In WINSALES when on the TASK tab users can select the task and click the DETAILS button to open the TASK window where the details of that TASK are displayed and the PRIORITY of the task can be entered or modified. Users can set whatever priority they would like. WINSALES will sort the priority alpha numerically (for example methods like 1-10, A-Z, or A1, A2, A3 will all work fine).
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When entering a NEW activity from the TASK tab by clicking the NEW button in the lower right corner users can set the PRIORITY of the TASK when creating the activity.

When entering a NEW activity from the ACTIVITY window users cannot set the priority as WINSALES does not assume all activities are displayed in the TASK tab.
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